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Part VI, Section A:
Distribution of Program
Recipients and Expenditures
by Type of Student (cont’d)

w A school reports the distribution of its
campus-based aid recipients by type of student:
(1) undergraduate dependent, (2) undergraduate
independent, and (3) graduate/professional.

• If a student falls into more than one category, the student
should be reported in the category in which he or she was
enrolled during the final term of the previous year, or the
final month of the program for schools with a
non-traditional calendar.

• Column G, “Unduplicated Recipients,” is an
unduplicated count of students in each income category.

b. Section B:  Calculating Administrative Cost
Allowance (ACA)
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Part VI, Section B:
Calculating Administrative
Cost Allowance (ACA)

Completed by a school claiming an administrative cost
allowance (ACA).

w The amount of ACA claimed is calculated on the
basis of a school’s total campus-based program
expenditures.

w A school may claim varying percentages of its
expenditures as ACA according to the total amount
of its program expenditures.
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Part VI, Section B:
Calculating ACA (cont’d)

w ACA may be charged against:

©cash on hand in a school’s Federal Perkins Loan Fund,
if the school made Federal Perkins Loans to students
during the award year,

©a school’s FSEOG allocation, if the school disbursed
FSEOG awards to students during the award year, or

©a school’s FWS allocation, if the school paid FWS
wages to students during the award year.
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Part VI, Section B:
Calculating ACA (cont’d)

w The total of all ACA for all campus-based
programs may be charged to one or any
combination of programs the school chooses.

©Exception: ACA cannot be charged against Federal
Perkins or FWS funds if the school only transfers these
funds to another campus-based program.
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TIP #1. Before reporting program expenditures on the FISAP, verify and reconcile amounts
between the financial aid office and the business office.

✦ FISAP expenditures for a program where no funds were carried forward or carried back should equal the
GAPS drawdown amount for that program’s award.

✦ Unexpended amounts reported on the FISAP will result in the school’s award(s) being reduced in
GAPS by the unexpended amounts.

✦ To avoid getting negative balances in GAPS for an award and having to reinstate awards, the
expenditures and unexpended balances should be verified with the business office.

TIP #2. In any given school year, first use existing Federal Perkins Loan revolving fund
cash on hand for making loans to students.

✦ If additional cash is needed to make further Federal Perkins Loans, the cash should be drawn down
from the school’s Federal Perkins Loan award in GAPS.

✦ Funds that are not drawn down and used for the school year will result in the school’s award being
reduced in GAPS by the amount reported on the FISAP as not drawn down.

TIP #3. Distribute campus-based program awards for use as administrative cost allowance (ACA)
as well as aid to students.

✦ Funding for ACA comes out of the school’s campus-based awards.

✦ ED does not make a separate payment to reimburse schools for ACA.

TIP #4. Be aware that Section A of Part III:  Federal Perkins Loan Program is a balance sheet
            and income statement combined.

✦ Total debits always equal total credits in this section because the income lines can be rolled into
the balance sheet as retained earnings.

TIP #5. Remember that when a school transfers funds from one program to another, the
individual program award authorizations are not changed.

✦ If part of the federal capital contribution (FCC) is being transferred to FSEOG, a school will draw money
down from the FCC account to make FSEOG payments to students.

✦ For these program transfers, the school gives students aid for one campus-based program using
money drawn down from another program.

TIP #6. Be familiar with how ED manages Federal Perkins Loan teacher cancellation payments.

✦ The cancellation payments are made once each year around July for borrowers engaged in a
number of activities that are specified in the Federal Perkins Loan Program regulations

    (34 CFR 674, Subpart D).

✦ The payments include interest that was prevented from accruing during the specific award period.

✦ ED automatically deposits the payments in the school’s bank account as specified in GAPS.

TIPS FOR AVOIDING FISAP REPORTING ERRORS
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 CANCELLATION  PAYMENTS

      Loans made prior to July 1, 1972

✦ ED reimburses school with school’s portion of principal and interest on canceled loans.

✦ School reports this information in Section A, Field  27 of the FISAP for the award period being
reimbursed.  This includes any adjustments made to prior-year reports.

✦ This portion of the reimbursement belongs to the school and may be used in any way.

     Loans made on or after July 1, 1972 or July 23, 1992, as applicable

✦ ED reimburses school with both the federal and school portion of principal and interest on
canceled loans.

✦ School reports this information in Section A, Fields 28 through 34 of the FISAP for the specific
award period, including any adjustments to prior-year reports.

✦ This portion of the reimbursement must be deposited into the school’s Federal Perkins Loan
fund and included in the school’s loan activity.  However, it should not be considered as an
addition to the school’s FCC account.

✦ The federal capital contribution (FCC) /institutional capital contribution (ICC) ratio is not altered
by this reimbursement.

✦ This portion of the reimbursement must be included in Part III, Section A of the FISAP during
the next award year.
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